4. Hopsinok NpoBeACHHS HTOr0BOI0 COYMHEHHS (M310:KeHusT)
B 00pa30BaTeJbHBIX OPraHU3amMsX M (MJAM) MeCTax MNpPOBEACHHS HTOr0BOIo
COYHHEHHS (M3J10KeHH )

4.1. MecTa npoBeeHHUs HTONOBOI0 COYMHEHUS (U3J103KEeHHS])

4.1.1. UtoroBoe counHEHHUE (M3II0’KEHUE) TIPOBOAUTCSA B 00PA30BATEINBHBIX OPTAHU3ALUAX,
B KOTOPBHIX OOYYarOmHMecss OCBAWMBAIOT OOPAa30BATEIBbHBIE MMPOTPAMMBI CPETHETO OOMIETO
oOpa3oBaHus, U (MJTH) MECTaX MPOBEJACHUS UTOTOBOTO COYMHEHHS (M3IIOKECHHS), OTPEICTICHHBIX
OUB.

4.1.2. KomumyectBo, 00mas IJIOMANb W COCTOSHHE TOMEMICHWH, NPEAOCTABIAEMbIX
UL TIPOBEJECHHUS HMTOTOBOTO COYMHEHHA (M3TIOKEHUS), OOJDKHBI OOECTIeUMBATH TPOBEIACHHE
WUTOTOBOTO COYMHEHUS (M3JIOKEHUS) B YCIIOBUAX, COOTBETCTBYIOIIMX TPEOOBAHUAM CAHHUTAPHOTO
3aKkoHOmarenbeTBa Poccuiickon Menepanuy.

4.2. JImua, npuB/ieKaeMble K TPOBEIEHUMI0 U MPOBEPKe HUTOrOBOro0 COYMHEHMS
(u3n05KeHus1)

42.1. Jlns TpOBENEHUS HWTOTOBOTO COYMHEHHA (M3NOKEHHA) TPHUBICKAIOTCS HICHBI
KOMHCCHH TI0 TIPOBEJEHHIO WMTOTOBOTO COYMHEHHA (M3IIOKEHHUS), a4 TaKKe AaCCHUCTECHTHI
U Y9aCTHUKOB HTOTOBOTO COYMHEHUS (M3nokeHus) ¢ OB3, yyaCTHUKOB UTOTOBOTO COUYMHEHHSA
(M3MOKEeHUA) — JACTEH-UHBAIMAOB M MHBAIWAOB (MPH HEOOXOAMMOCTH), MEIUIIMHCKHE
paGoTaHKH. )11 MPOBEPKH UTOTOBOTO COUMHEHUS (HU30KEHH ) TPUBIICKAIOTCS YWIEHBI KOMUCCHH
O TIPOBEPKE UTOTOBOTO COUMHEHUS (U3IIOKEHUS).

WHCTpYKTHBHBIE MAaTE€pUaibl JUIsl JML, T[PHUBIEKAEMBIX K MPOBEACHUIO HTOTOBOTO
COYMHEHHUSA (M3JI0KEHHUA ), IpeAcTaBieHbl B [Ipunoxennn 8.

4.2.2. B neHp mpOBENEHUS HWTOTOBOTO COYMHEHMA (M3IIO’KEHHSA) B MECTaX IPOBEIACHHA
HUTOTOBOTO COYMHEHUSA (M3JI0KEHHSA) TAKKE MOTYT MTPHCYTCTBOBATH!

TIPEICTABHTENH CPEJICTB MACCOBOM HHMOPMALIHH;

JOIKHOCTHBIE JHua PocoOpHam3opa, uHBIE NHIla, ompejeneHHble PocoOpHamzopom,
a TaKKe JODKHOCTHBIE JMIIA OpPraHa WCIOJHUTEIbHOW BIAacTH CyObekTa Poccuiickoi
QOenepanny, OCYHIECTBISAIONIETO TepedaHHble moHoMounsa Poccuiickoii @enepaimu B cdepe
oOpa3oBaHUsl.

Jlomyck TEpEeYUCIEHHBIX BBIIE JMI B MECTa IPOBEJCHHA HTOTOBOIO COYMHEHUSA
(M3IO’KEHUA) OCYIIECTBIACTCA TONBKO TMPH HANHYHH Y HHUX JOKYMEHTOB, YAOCTOBEPSFOLIMX
JUYHOCTh, U JOKYMEHTOB, MOATBEPKAAIOLINX UX MOTHOMOYHMSL.

4.3. IlIpoBeaeHue UTOrOBOr0 COYMHEHHUSsI (U3/105KEHHS])

4.3.1. lo Ha4anma UTOTOBOTO COYMHEHUS (M3IIOKEHHS) PYKOBOJIUTENH 00Pa30BATCIIBHON
OpPTaHW3alWH, B KOTOPOH TPOBOAMTCA MTOTOBOE COYMHEHHE (WM3IIOKEHHE), PacCIpeaesieT
VYaCTHUKOB HTOTOBOTO COYHMHEHHUS (W3JIOKEHHA) MO YYeOHBIM KaOWHETaM B IMPOW3BOIBHOM
nopsake (popma MC-04 «Crmcok y4acTHUKOB HTOTOBOTO counHeHHs (u3noxkenus) B OO (mecTe
MIPOBEACHHSA)»).

2 <~
[IpencraBurenu cpeacts MaccoBoll MHPOPMAUM NPUCYTCTBYIOT B YUCOHBIX KaOHHETaX TOMBKO O
MOMCHTA BbLAAYN VYYACTHHUKAM HNTOTOBOr0O COYMHCHUA (I/ISHO)KGHI/IH) MarCpuajioB HUTOTOBOI0 COUYHMHCHUA
(u3noxeHus).
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4.3.2. YYaCTHHKH HTOTOBOTO H3JI0KECHUA, KOTOPBIM TEKCT ISl W3JIOKEHHS BBIOACTCS
st ureHus Ha 40 MUHYT, AOJDKHBI OBITh PACTIPENENCHBI B OTIACIBHBIM Y4eOHBIM KaOWMHET
Ui TPOBEACHUS HWTOTOBOTO M3J0KeHUs. Kareropuyeckn He PEKOMEHAYETCS paclpeleisTh
YYACTHUKOB HTOTOBOTO H3JIOKEHHSA, KOTOPBIM TEKCT MAJIi M3JI0KEHHUS BbIAACTCA AJA UYTEHUS
Ha 40 MHHYT, B O/IMH y4€OHBIH KaOWHET BMECTE C YYACTHHKAMH HTOTOBOTO HU3JIOKEHHS, KOTOPHIM
TEKCT JJi1 UTOTOBOTO M3JI0KEHUA 3aYUTHIBAETCS YJIEHOM KOMHUCCHH IO MPOBEACHUIO UTOTOBOTO
COYMHEHHUSA (M30KCHHUSA).

4.3.3. Bxom y4YacTHHKOB HTOTOBOTO COYMHEHHSA (M3IIOKEHHS) B MECTa TMPOBEICHHUS
WUTOTOBOTO COYMHEHMS (HM3M0keHHUs) HauumHaetrcsa ¢ 09:00 mo MecTHOMY BpeMEHH. YYaCTHHUKH
WUTOTOBOTO COYMHEHHA (M3IO0KEHHA) PACCAKHUBAIOTCS 3a padOYHMe CTOJBI B Y4eOHOM KaOWHETE
B TIPOM3BOJIFHOM TOPSAAKe (TI0 OJHOMY YeNOBEKY 3a padoumii ctoi). Bo Bpems mposeneHwms
WUTOTOBOTO COUYMHEHHWA (HM3IIOKEHHA) B yUeOHOM KaOWHETE MOJDKHBI TPUCYTCTBOBATH HE MEHEE
IBYX YJICHOB KOMHCCHH TIO TTIPOBEACHHUIO HTOTOBOTO COUNHEHHS (U3TOKEHHSA).

4.3.4. UroroBoe counHenue (u3noxenue) HaunHaeTcsa B 10:00 mo MECTHOMY BpEMEHH.

4.3.5. Ecmu y4acTHHK HWTOTOBOTO COYMHECHHS (W3JIOKEHWSA) OTMO3/AANl, OH JOMyCKAeTCS
K HAaIMCAHHUIO WTOTOBOTO COYMHECHHA (W3TOXKEHWS), TPU 3TOM BPEMSA OKOHYAHHS HAIHMCAHUA
WUTOTOBOTO COYMHECHHA (W3IIOKEHUS), 3a(UKCHPOBaHHOE HA MOCKe (MH()OPMALMOHHOM CTEHIE)
YJIEHAMH KOMHCCHH TI0 TPOBEACHUIO WTOTOBOTO COYMHEHHWS (M3JI0KEHHSA) B COOTBETCTBHH C
nomyHKTOM 4.3.12 HacToAamux MeToauyecKkux peKOMEHJAUHM, He mpoasieBacTca. [IoBTOpHBIN
OOmMIA MHCTPYKTAXK I OTO3AABINHUX YYACTHUKOB HE TPOBOJUTCSH (32 HUCKIIFOUYEHHEM, KOTJA B
y4eOHOM KaOMHETE HET APYTruX YYaCTHUKOB HTOTOBOTO COYMHEHHA (HM3JIOKEHHU:H). UneHs
KOMHUCCHH TI0 TIPOBEJICHUIO UTOTOBOTO COYMHEHHS (HM3II0KECHHS) MPEAOCTABISIOT HEOOXOAUMYIO
WHPOPMAIMIO 7S 3aIMOJIHEHUA PETHCTPALMOHHBIX TIOJIEH OJIAHKOB HMTOTOBOTO COYMHEHHUSA
(M31MOKEHNA ).

4.3.6. Jlo Hayama WTOTOBOTO COYMHEHHA (W3NOKEHHA) B yUY€OHOM KAaOMHETE UJICHBI
KOMHCCHH TI0 TIPOBEJEHHIO HWTOTOBOTO COYMHEHHUS (M3JIOKEHHA) TPOBOIAT HWHCTPYKTAK
y4yacTHUKOB (cMm. [lpumokenue 7). MHCTpykTask cocToMT W3 ABYX 4Yacted. llepBas wacThb
WHCTPyKTaka mpoBoamtcss A0 10:00 mo MecTHOMY BPEeMEHH H BKIIIOYaeT B ceOs
WH(POPMHUPOBAHHE YYACTHUKOB O TIOPSIKE TMPOBEIEHHUS MTOTOBOTO COYMHEHHUS (WM3JI0KECHHA), B
TOM YHCIIE O CAYYasX yAAJICHHUSA C HTOTOBOTO COUMHEHHSA (M3TI0KEHHA), O TIPOLIETYPE TOCPOUHOTO
3aBEpPIICHUS  WTOTOBOTO  COYMHEHHA  (M3JMOKECHHA) 1O  YBAKHUTEIBHBIM  NPUYHUHAM,
MPOAOIDKUTEIFHOCTH HATTUCAHHUA WTOTOBOTO COYHMHEHWS (M3OKEHHA), O BPEMEHH W MECTE
O3HAKOMJICHHS C PE3YIbTATAMH UTOTOBOTO COYMHEHUS (M3JI0KEHHA), 4 TAKXKE O TOM, YTO 3aIHCH
Ha YEPHOBUKAX He 00padaThIBAIOTCA U HE TIPOBEPSAIOTCA.

4.3.7. UneHpl KOMHCCHH TIO TIPOBEICHHIO WTOTOBOTO COYMHEHHS (M3JI0KECHUSA) BBIIAIOT
VYaCTHUKAM MTOTOBOTO COYHMHEHHUS (M3JIO’KEHWSA) OJAHKH PETUCTPALMH, ONAaHKH 3aIlvCH,
yepHOBUKH, opdorpadudeckue ciaoBapu (opdorpaduueckre € TONKOBBIE CIOBApH IS
VYaCTHUKOB HMTOTOBOTO HW3JIOKEHHSA), WHCTPYKIMH IS YYaCTHUKOB HMTOTOBOTO COYHMHEHHSA
(m3noxxenws) (cm. [Ipunoxenns 1, 2).

4.3.8. Haumnasa ¢ 09:45 mo MeCTHOMY BPEMEHH YIEH KOMHUCCHH IO NPOBEICHUIO
WUTOTOBOTO COYMHEHHSA (W3JIOKEHUS) TMPUHUMAET y PYKOBOAMTENS TEMbBl COUYMHEHHSA (TEKCTHI
IUTE ITOTOBOTO WU3TIOKEHU). TeMbl COUMHEHH MOTYT OBITh pacTieyaTaHbl HA KAKIOTO YYaCTHUKA
WM Pa3MEINEHbl Ha JOCKe (MH(POPMALIMOHHOM CTEHJE), TEKCT IS M3JI0KCHHS BBIAACTCS WICHY
KOMHCCHH TI0 TIPOBEJCHUIO HTOTOBOTO COYMHEHHS (M3JO0KEHHA) IS MPOYTEHUSA YYaCTHHUKAM
WUTOTOBOTO H3NOKEHUS. MHCTpyKIMH 111 YYaCTHHKOB HMTOTOBOTO COYMHEHHA (W3IIOMKEHUS)
pacreyaThIBAlOTCA Ha KKJOTO YYaCTHHKA OTAETbHO (cM. [Ipumokenus 1, 2).

4.3.9. IIpu mpoBeAeHUU BTOPOM 4aCTH MHCTPYKTaXka, KOTopas HaunHaetca He panee 10:00
M0 MECTHOMY BPEMEHH, YJICHBI KOMHCCHH TI0 TIPOBEJECHUIO UTOTOBOTO COUYMHEHHS (H3TOMKEHUS)
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JOOJDKHBI O3HAKOMHTH YYaCTHUKOB HMTOTOBOTO COYMHEHHS (M3JIOKEHHUS) C TEMaMH HTOTOBOTO
counHeHWsT (Ha3BaHWAMH TEKCTOB I  HWTOTOBOTO  H3IIOKEHHs)  (COMEp:KaTeIbHOE
KOMMEHTHPOBAHHE TEM HWTOTOBOTO COYHHEHHA W TEKCTOB JJISI HMTOTOBOTO H3JIOKEHHSA HE
JOITYCKAETCS ).

4.3.10. Ilo yka3aHHIO 4YJIEHOB KOMHCCHM IIO TIPOBEJCHUID MTOrOBOIO COYHHECHMSA
(M31MOKEHNA) YYACTHHUKHA HMTOTOBOTO COYMHEHHA (WM3JI0KEHHA) 3arONIHAIOT PETHCTPALIMOHHBIE
moJis OJTAHKOB, B TOM YHCIIE YKa3bIBAIOT KOJA BHIA padoThl (20 — counHenwue, 21 — U3n0KeHue),
HAUMEHOBAaHHUE BHIA Pa0OTHl (COUMHEHHE WM H3JIO’KEHHE), HOMEP TEMBI HTOTOBOTO COUYMHEHHSA
(TEKCTa I HTOrOBOTO M3/IOKEHHS). B OIAHKE 3aIHCH yYaCTHHKH HTOTOBOIO COYMHEHHMS
(M3/O’KEHUA) TIEPENHMCHIBAIOT HAa3BaHHWE BBHIOPAHHOW WMH TEMBl COYMHEHHS (TEeKcTa i
HUTOTOBOTO H3JIOMKEHUS).

43.11. UmeHpI KOMHCCHH TIO TIPOBEJICHHUIO HWTOTOBOTO COYHMHECHHS (WU3JTOKEHHUSA)
MPOBEPAIOT TPABUIBHOCTh 3aMOJTHEHUS YYACTHHUKAMH WMTOTOBOTO COYHMHEHHUS (HU3TOMKEHUS)
PETUCTPANMOHHBIX TOJNEH OJMaHKOB. UeHaM KOMHCCHHM TIO TIPOBEIECHUIO HUTOTOBOTO COUYMHEHHS
(M31MOKEHMA) TAKKEe HEOOXOIWMO TPOBEPUTH OJIAHK PETUCTPALMH W OJIAHKH 3aIHCH KaXKIOTO
VYaCTHUKA HTOTOBOTO COYHMHEHHUS (M3JIO’KEHHWS) HAa KOPPEKTHOCTh BIHCAHHOTO YYaCTHHUKOM
WUTOTOBOTO COYMHEHUS (M3TOKEHHS) KOJAa BHAA PaOOTHL, HAMMEHOBAHUA BHAA PAaOOTHI, HOMEPA
TEMBI HTOTOBOTO COYMHEHHUSA (TEKCTA AJIT HTOTOBOTO M3JI0KEHHA).

4.3.12. Tlocne mpoBeaeHUA BTOPOM YaCTH HHCTPYKTAKA YJIEHBI KOMHCCHH TI0 MPOBEICHHIO
MTOTOBOTO COYHHEHHs (M3II0KEHHsA) OOBABIAIOT HAYATO, MPOJOIIKHTETBHOCTS ¥ BPEMS
OKOHYAHUSI HAMWCAHWUS WTOTOBOTO COYHMHECHHS (HM3MOKEHUSI) W (UKCHUPYIOT WX Ha JOCKE
(vHQOPMAIMOHHOM CTEHZE), TOCJIEe YEro YYAaCTHHUKH HWTOTOBOTO COYMHEHHS (WM3JI0KCHHUA)
MPHUCTYTIAIOT K HAITUCAHUIO HTOTOBOTO COUMHEHUS (HU3TIOKEHHSA).

[Ipu mpoBeneHWHM W3IOKEHHUA TOCTE OOBIBICHHS HA4ajla TPOBEACHHUS HWTOTOBOTO
W3TIOKEHUS YJIEeH KOMHUCCHH TIO TIPOBEJCHHUIO MTOTOBOTO COYMHEHHS (HM3TOXKEHHS) Pa300pUUBO
YUTAET TEKCT [T U3JIOKEHUS TPHKIBL. HTEpBan MexX /Ty UTEHHEM COCTABIISAET 2 MHUHYTHL

4.3.13. B crmy4yae HeXBaTKH MeCTa B OJIAaHKAaX 3alMCH, BBIIAHHBIX paHEe, MO 3arpocy
VYaCTHUKA UTOTOBOTO COYHMHEHHA (M3TOKEHUs) WIEHH KOMHCCHU IO TPOBEJACHHIO HUTOTOBOTO
COUMHEHHA (W3TOKEHUS) BBIAAIOT €INe OJWH OJNIAHK 3aluicH JOTIOIHHUTENBHO (nmamee —
JOTIOTHUTENPHBIA ONaHK 3amucH). UieHaM KOMHCCHH IO TIPOBEACHHIO HTOTOBOTO COYHMHEHHSA
(M3n0XKeHUs ) HEOOXOAMMO BITUCATH KO PAOOTHI B TOTIOTHATENHHBINA OJTaHK 3aITUCH (KO PaOOThI
JIOJDKEH COBMAAAaTh C KOJOM paboTel Ha OmaHke peructpammu). [lo mepe HeoOXomumMocTH
YYaCTHUKAM UTOTOBOTO COYMHEHUS (M3II0’KEHUS ) BBIAAOTCS JOTIOTHUTENBHBIE YEPHOBUKH.

4.3.14. Bo BpeMs TPOBEIECHHUS HTOTOBOTO COYMHEHHWS (HM3JIOKCHHs) Ha padodyeM CTOIe
VYaCTHUKOB HMTOTOBOTO COYMHEHHS (M3JIOKEHHS) TMOMHMO OJIaHKa PETHUCTPAMM W OJIAHKOB
3aMmrcH (JOTIOJTHATENBHBIX OJTAHKOB 3aITHCH), HAXOIATCS

pydKa (TereBas WM KamUIPHAs ¢ YEPHIIIAMH YEPHOTO I[BETA);

JOKYMEHT, yIOCTOBEPAFOIIHN JIMIHOCTH;

IUIT yYaCTHUKOB HMTOTOBOTO COYHMHEHHUS — OpdorpaduyecKuil cloBapp, BBIJAHHBIA IO
MECTY TIPOBEACHHUSA WTOTOBOTO COYHMHEHHSA, Ui YYACTHUKOB MTOTOBOTO H3JIOKEHUS —

® HoMepa TeM HTOrOBOrO COUMHEHHs M TEKCTOB [l HTOTOBOTO M3OXKEHHS YHHKAMbHBL, Kaxapii HOMEp
cocront u3 Tpex wmudp. 100-e u 200 HOMEpa HPUCBAMBAIOTCSA TEMaM HTOTOBOTO COYMHCHHS M3 paszena |
3aKkprITOro Ganka TeM utorosoro counnenus; 300-¢ u 400-¢ Homepa — Temam n3 paszaena Il zakpeiToro 6anka Tem
utorosoro coumHeHus; 300-e u 600-¢ Homepa — Temam u3 pazzena IIl 3akpeitoro 6aHka TEM HTOrOBOrO
counnenus, 900-¢ HOMEpa MPUCBAUBAIOTCSI TCKCTaM TSI HTOrOBOTO M30KeHUs. Bropas u Tpetes uudpa HOMEpa
HUTOTOBOTO COYMHEHHS U UTOTOBOTO M3JIOXKECHHS COOTBETCTBYET MOPIIKOBOMY HOMEPY, KOTOPBIH IIPUCBANBACTCS B
paMKax OnpeAcICHHBIX CPOKOB MPOBEACHHUS HTOTOBOTO COYHHEHHUS (M3IOMKCHUS).

4 Cwm. abzan BTOpOH moanyHKTa 2.3.2 nyHkTa 2.3 HacToamux MEeTOIUICCKIX PCKOMEHIAITIH.
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opdorpaduyuecknii W TOJKOBBIM CJIOBapH, BBIIAHHBIE IO MECTY HPOBEIEHHS HTOTOBOTO
W3TIOKEHUS;

JexKapcTBa (pu HEOOXOTUMOCTH);

MPOAYKTHl THUTAHUA ISl JOTIONTHUTENIFHOTO TPHEMa THOIM (TIEPeKyc), OyTHIMPOBAHHASA
MUTHEBAA BOJA TIPU YCIIOBHH, YTO YIIAKOBKA YKA3aHHBIX MPOIYKTOB MMUTAHHUS M BOJBI, & TAKKE UX
norpedneHne He OyayT OTBIEKATh APYTHX YYACTHUKOB UTOTOBOTO COYHMHEHHA (HM3IIO’KEHHUS) OT
HAITUCAHHUA UMH UTOTOBOTO COYMHEHUS (M3II0KEHUS ) (TIPH HEOOXOAUMOCTH);

WHCTPYKIMA I YYaCTHUKOB HTOTOBOTO COUMHEHUS (U3TI0KEHHSA);

YEPHOBHKH;

U YYACTHUKOB UTOTOBOTO COYMHEHHSA (HM3JI0KEHUA) C OTPAHUYECHHBIMH BO3MOKHOCTAMHU
3I0POBbsI, YIACTHUKOB UTOTOBOTO COUYMHEHHS (HM3TIOKEHUS) — NETCH-UHBATUIOB U HHBATHUAOB —
CHEIMAIbHBIE TEXHUYECKHE CPeACTBa (IPH HEOOXOAUMOCTH).

43.15. Bo BpeMs TPOBEACHHUA HTOTOBOTO COYMHEHUS (M3JI0KEHUSA) YYaCTHHUKAM
WUTOTOBOTO COUMHEHHMS (M3TI0KEHHA) 3aMPEIAETCs UMETh TIPH Ce0e CPelCcTBa CBI3H, POTO-, ayTHO
W BUICOANTIApaTypy, CIIPAaBOYHBIE MATEPHUAIIBI, TUCbMEHHBIE 3aMETKH U UHBIE CPE/ICTBA XPAHCHHS
W mepegauyn HHpOpMaimH, cOoOCTBeHHbIE opdorpadpuyeckue W (W) TOJKOBBIE CIIOBApH,
MOJTb30BAThC  TEKCTAMH  JIMTEPATyPHOTO Marepuana (XyHO0KECTBEHHBIE TPOM3BEIACHHA,
IJHEBHHUKH, MEMYAaPHI, MyOIHIMCTHKA, IPYTHE TUTEPATYPHBIE HCTOYHUKH).

YYacTHUKA WTOTOBOTO COYMHEHHA (M3/I0KEHWA), HAPYIIUBIOHE YCTAHOBIICHHBIE
TpeOOBaHUA, YIANAOTCA C HWTOTOBOTO COYMHEHHUS (M3IIOKEHHUS) WIEHOM KOMHCCHH
O TMIPOBEJACHHUIO UTOTOBOTO COYMHEHHS (U3IIOKECHMS ).

UneH KOMHUCCHH TI0 TIPOBEACHUIO UTOTOBOTO COYMHEHHS (HM3TIOMKEHHUS) COCTABIACT «AKT
00 yJaneHWH YYacTHHKA HTOrOBOr0 counmHeHHs (u3noxenusa)» (popma MC-09), BHOCHT
COOTBETCTBYIONIYIO OTMETKY B (hopmy MC-05 «BeaoMocTs MpoBEACHUS UTOTOBOTO COYMHCHUS
(w3noxxenwns) B yueOHOM KaOmHeTe OO (MecTe mpoBeAcHHA)» (YIaCTHHK UTOTOBOTO COYMHEHHUSA
(W31MO’KEeHMA) NOJDKEH MOCTABHTH CBOIO TOAINHKCH B YKa3aHHOH ¢opme). B OGmanke permcrpanmu
YKa3aHHOTO YYaCTHHKA MUTOTOBOTO COYMHEHUS (M30KCHHSA) HEOOXOAMMO BHECTH OTMETKY «X»
B noje «YpaneH». BHeceHMe OTMETKM B MoOJie «YOAdeH» MOATBEPIKIACTCS MOAMUCHIO YICHA
KOMHCCHH TIO TTPOBEJCHUIO UTOTOBOTO COYMHEHUS (U3IIOKEHUS).

4.3.16. Bo BpemMs TpoBEACHHUA WUTOTOBOTO COYMHEHHUS (WM3TIOKEHHUS) WICHAM KOMHCCHH
MO0 TPOBEJCHUIO UTOTOBOTO COYHMHEHHWs (M3IIOKECHHS) 3AIPEINAeTCss MMETh MPHU cede cpeacTna
cBiI3H, (POTO-, ayAMO- W BHUICOANMAPATYPY, CIPABOYHBIE MATEPHAIIBI, MUChMEHHBIE 3aMETKH U
WHBIE CPEICTBA XPAHEHUS W Tepenayd WH(POpPMAalWH, OKa3bIBaTh COJACHCTBHE YYaCTHHUKAM
HUTOTOBOTO COUMHECHUS (M3JI0MKEHUS).

43.17. B chay4yae eciau y4acTHHK WTOTOBOTO COYMHEHHA (W3TOXKEHHUS) MO COCTOSHHUIO
300POBBSI WA APYTUM OOBEKTHBHBIM TMPUYMHAM HE MOKET 3aBEPLIMTH HAITUCAHHE WTOTOBOTO
COYMHEHHA (M3IIOKEHHUSA), OH MOXKET TOKHHYTh MECTO TPOBEAEHUS HWTOTOBOTO COYHMHEHHUSA
(M3IMOKEHNA ).

UneHsl KOMHCCHHU TIO TIPOBEIEHHIO UTOTOBOTO COYMHEHUSA (M3IIOKEHUS) COCTABIAIOT KAKT
0 JIOCPOYHOM 3aBEPIICHHH HAMHUCAHHWA WTOTOBOTO COYMHEHHS (M3JT0XKEHHA) MO YBAKHTEIHHBIM
npuuuHam» (popma MC-08), BHOCAT cooTBeTCTBYIONIYI0 OTMETKY B popmy MC-05 «Bemomocts
MPOBEACHHSA UTOTOBOTO COUMHEHUS (M3IT0keHN:) B yueOHOM kadbuHeTe OO (MecTe mpoBeACHU )»
(Y4aCTHHK UTOTOBOTO COYMHEHHUS (M3II0KEHHUA) TOJDKEH TMOCTABUTH CBOO TOAIMKCH B YKa3aHHOU
dopme). B Onanke perucTpanmu yKa3aHHOTO YYaCTHHKA HMTOTOBOTO COUHMHEHHUS (M3ITOKCHHS)
HEOOXOJMMO BHECTH OTMETKY «X» B mone «He 3akoHUMID» 11 ydeTra TPH OPraHHU3aLUN
MPOBEPKH, a TAKKE I TMOCIEAYIOMETO TOMYyCKa YKa3aHHBIX YYACTHUKOB K MOBTOPHOM clade
WUTOTOBOTO COYHMHEHHUS (M3JIO’KEHHSA) B JONOJHUTENBHBIE AaThl. BHECEHHE OTMETKH B TIOJE
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«He 3akoHYMID» TOATBEP:KAAETCS TOANKMCHIO YJI€HA KOMHCCHH TI0 TPOBEICHHUI0 HWTOTOBOTO
COYMHEHHUSA (M3T0KCHHUSA).

4.3.18. 3a 30 MUHYT ¥ 32 5 MHHYT OO OKOHYAHHUSI HTOTOBOTO COYHHEHHS (HM3II0’KEHU)
YJIEHBl KOMHUCCHH TIO TTPOBEACHHUIO UTOTOBOTO COYMHEHUS (HM3II0’KEHUA) COOOMIAOT YYaCTHUKAM
WUTOTOBOTO COYMHEHUS (HM3II0’KEHUSA) O CKOPOM 3aBEPINEHHM HAIMHUCAHHUA WTOTOBOTO COYMHECHHUSA
(M3MOXKEHUA) W O HEOOXOJAMMOCTH TIEPEHECTH HAIMMCAHHBIE COYMHEHUA (W3JOKEHHS) U3
YEPHOBHKOB B OJIAHKH 3aITHCH (B TOM YHCIIE B JOMOJTHUTEIbHBIE OJTAHKH 3aITHCH).

4.3.19. YYaCTHHKM HTOTOBOTO COYMHEHHS (W3M0KEHHA), ITOCPOYHO 3aBEPLIUBIIHE
HaITUCAHWE MTOTOBOTO COYMHEHHUS (M3JI0’KEHHS), CHAIOT OJAHKH PETHCTPALMH, OJAHKH 3aIHCH
(momonmHUTENbHBIE OJIAHKK 3aMMCH), YEPHOBUKHA WM TOKHAAIOT MECTO TPOBEACHUS HTOTOBOTO
COYMHEHHA (M3IIOKEHUA), HE MOKWAAACH YCTAHOBIIEHHOTO BPEMEHH 3aBEPIICHHUS HWTOTOBOTO
COYMHEHHUSA (M3T0KCHHUSA).

4.3.20. Ilo wWcTeYeHUM YCTAHOBIEHHOIO BPEMEHM 3aBEPLICHUS HTOTOBOIO COYMHEHUSA
(M3M0XKEHUS ) YIICHBI KOMHUCCHU TI0 TIPOBEJICHHUIO UTOTOBOTO COUMHEHHS (M3JI0KEHUS) OOBABIISTIOT
00 OKOHYAHUM BBITIOTHEHHUA WTOTOBOTO COYMHEHHS (M3JIO0KEHHA) M COOMPAIOT Y YYACTHHUKOB
WTOTOBOTO COYHMHEHWS (M3JI0KEHHUS) ONAHKH PETHCTPAIMH, OJIAHKW 3amuCH (JIOTIOJTHUTETHHBIE
OJaHKH 3aITUCH), YEPHOBHKH.

4.3.21. UneH KOMHCCHH TIO TIPOBEICHHEO HTOTOBOTO COYHHEHHS (M3II0KEHH) CTABHT «Z»’
B 00macTy ONlaHKa 3anmucH (WM JOTIOTHUTENIFHOTO OJTAHKA 3aIHCH), OCTABINEHCA HE3aIMOTHEHHOM.

4.3.22. B OnaHKax perucTpaniyl YYaCTHUKOB UTOTOBOTO COUYMHEHHS (H3JIOKEHUS) YIICHBI
KOMHCCHH TIO0 TIPOBEJECHUIO UTOTOBOTO COYMHEHHUA (M3I0KEHHA) 3amofHAI0T noje «KomruecTBo
OnmaHKoB 3amucK». B ykazaHHOE TO€ BIUCHIBAETCS TO KOJMYECTBO OJAHKOB 3aIKCH, BKIFOYAS
JOTIOTHUTENIbHBIE OJIAHKHK 3amucH (B CIIy4ae €CJIM TaKHE BBIIABAIUCH IO 3aMpoCy yYYAaCTHHKA),
KOTOPOE OBLIO BBIJAHO YYACTHHKY.

4.3.23. UneHbl KOMUCCHH TIO TIPOBEJICHHUIO HTOTOBOTO COUMHEHHUS (HU3IIOKEHHS ) 3aTTOTHSIOT
OTYETHBIE (POPMBI, UCTIONB30BAHHBIE BO BPEMS NMPOBEACHUSA COUYMHECHHA (M3JI0KEHHUS), a TAKIKE
dbopmy HC-05 «BemomMocTh TPOBEIECHHS HMTOTOBOTO COYMHEHUS (W3JIOKEHHA) B Yy4EOHOM
kabuaere OO (Mecte mpoBeneHus)». B cBOIO odepenb, YYACTHHK TPOBEPSIET CBOU JAHHBIE,
BHECEHHBIE B BEIOMOCTb, TIOATBEPKAAS UX JTMYHOU TTOIITHUCHIO.

4.3.24. CoOpanHble OJJAaHKH PETHUCTPALMH, OJIAHKH 3aMUCH (TOTIOJHUTEbHBIC OJTAHKH
3alMCH), YEPHOBUKH, a TAaKXKE OTYETHBIE (POPMBI I TPOBEACHUS HMTOTOBOTO COYHMHEHHUSA
(M3IMO’KEHMSA) YIICHBI KOMUCCHH TI0 TPOBEIECHUIO UTOTOBOTO COYMHEHHA (M3JIOKEHUS) TEPEIAIOT
PYKOBOJHTENIO 00Pa30BaTEIbEHON OPTaHU3ALIHH.

4.3.25. Tlo yka3aHHIO PYKOBOJIWUTEIS OOPA30BATEIIFHOW OPTaHHU3AIMHd TEXHUYCCKUN
CHELMATNCT TPOBOJUT KOMUPOBAHWE OJAHKOB  PETUCTPAMM W OJAHKOB  3aIHCH

3 KaK mpaBuiIo, ,Z[aHHLIﬁ 3HAK «» CBUACTCIIBCTBYCT O 3aBCPIICHUU HAIIUCAHUA HUTOIOBOrO COYMHCHUA
(u3nokeHus), KOTOPoe O(OpPMISSTCS HAa OJAHKAX 3aMUCH (JOMOJTHUTCIBHBIX OJaHKaX 3aluCH — MOpPU HX
I/ICHOHLSOBaHI/II/I), a TAKXKC CBUACTCIBCTBYCT O TOM, 4YTO ,Z[a,HHbII\/'I YUIaCTHUK HUTOTrOBOr0O COYHMHCHUA (I/ISHO)KCHI/IH)
3aBEPIINT HAMUCAHUE CBOCIO MTOTOBOTO COYHMHCHMS (M3JIOKCHUS) W 00j¢e HE OVIACT BO3BpAIIATHCI K
OohOPMIICHHIO CBOCTO HUTOrOBOTO COYMHCHHUS (M3JIOKCHHUS) HA COOTBETCTBYIOINMX ONaHKax (MPOJOIKCHUIO
odopMIICHu).

VYkazaHHBIH 3HAK TPOCTABISICTCS HA TOCICIHEM JIMCTE COOTBETCTBYIOINETO OnaHka samvicu. Hampumep,
VYACTHUK HWTOTOBOTO COYMHCHUS (M3I0KCHHS) 3aBEPIIMI HAIMMCAHHC HTOTOBOTO COYHHCHUS (HM3I0KCHUS),
oOPMUII CBOS WTOTOBOS COUMHCHHE (M3JIOKCHHUE) HA OJHOCTOPOHHEM OJIAHKE 3allUCH U OJHOCTOPOHHEM
AOIMOJTHUTCIIBHOM 6J'Ia,HKC 3almuCHu, TAKHUM o6pa30M, 3HAK RVAS CTaBUTCA Ha OAHOCTOPOHHCM AOMOJIHUTCIBHOM
OmaHKe 3ammcH B 001aCTH YKA3aHHOTO OJIaHKa, OCTABIICHCSA HE3AMOMHCHHOM YIACTHUKOM HUTOTOBOTO COUYMHCHHMS
(uznokeHwus). 3HAK «Z» B JAHHOM C/y4a¢ HA OJHOCTOPOHHECM OJIAHKS 3alMCH HE CTABUTCS, JAXKE ©CAM HA
OJHOCTOPOHHEM OJIaHKE 3aIUCH UMECTCsl HEOOIbIIAs HE3AMOTHCHHAS 00/1aCTh.
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(TOTIONMHUTENBHBIX ONAHKOB 3alMCH) YYAaCTHUKOB HWTOTOBOTO COYMHEHHA (M3TO0KECHHA).
Konmuposanue 61aHKOB UTOTOBOTO COUYMHEHHS (M3TIOKEHU) C BHECEHHOW B OJIAHK PETHCTPALIMH
ormetkor «X» B mone «He 3akoHumm («Ymanew»), MOATBEPKACHHOW TOAMUCHIO YJICHA
KOMHUCCHH TI0 TIPOBEJACHHIO MTOTOBOTO COYMHEHHUS (M3J0KECHHA), HE TPOHM3BOIUTCS, TMPOBEPKA
TaKUX COUMHEHHUH (M37I0KEHHH) HE OCYIIECTBIIAETCS.

4.3.26. Yka3aHHbIE OJJAHKH UTOTOBOTO COUYMHEHMA (M3M0keHHA) BMecTe ¢ popmoit UC-08
«AKT O [OCPOYHOM 3aBEPIICHHH HANUCAHHUA WMTOTOBOTO COYMHEHHUS  (M3TOMKEHUS)
M0 YBAXHUTENbHBIM npuanHAM» WK (opmoit MUC-09 «AKT 00 ymaneHHH y4acTHHKA HTOTOBOTO
COUMHEHHA (M3OKEHHA)» TEPENAIOTCI PYKOBOIUTEIIO 00pa30oBAaTEIbHOM  OPTaHHU3ALMH
U y4€Ta, a TAKkKe JUIA TOCTEeAYIOIIEro JOMyCKa YKa3aHHBIX YYaCTHUKOB K MOBTOPHOHM crade
WUTOTOBOTO COYMHEHUS (M310KEHHA) B TOTIOJTHUTEIIHHBIE TATHI.

4.3.27. TeXHHYECKHH CTIENUAHCT TIEPEAAET KOTTMH OJTAHKOB 3aIHCH HA TIPOBEPKY U KOTIHH
OJTAHKOB PETHCTPALMHU AJI1 BHECEHHS PE3YIbTATOB MPOBEPKH SKCIIEPTAM.

43.28. B 1nendx OCYIIECTBACHHA NPOBEPKH H OLEHHUBAHHS MTOTOBOTO COYMHEHHUS
(M31MO’KEHNA) KOMHCCHHM TIO TIPOBEPKE HMTOTOBOTO COYMHEHHA (M3IIOKEHHUS) OOECTIEUHMBAIOTCS
HEOOXOJMMBIMH TEXHUYECKHUMH CPEACTBAMH (KCEPOKC, CKaHEP, KOMIBIOTEP C BO3MOKHOCTBHIO
BbIX0a B ceTh «MHTEpHET», a TakKe C YCTAHOBICHHBIMH HAa HETO CIEIHATM3UPOBAHHBIMH
MPOrpaMMaMH, TTO3BOJITIOIUMHE TTPOBEPATH TEKCTHI HA HAIMYHME 3aMMCTBOBAHHM, U JIP. ).

4.3.29. TexHUYECKHH CTEHHUATHACT TAKKE MOKET OCYIIECTBIATH MPOBEPKY COOFOACHHSA
VYaCTHUKAMH HWTOTOBOTO COYMHEHHUS (W3noxeHus) tpedoBaHus Ne 2 «CaMOCTOATENBHOCTH
HAaNTUCAHUA MUTOTOBOTO COYMHEHHUA (M3JIOKEHHSA)» B COOTBETCTBHH C TOPSAKOM, OTPEICITIEHHBIM
OMB. B TtakoM cay4ae K OJKCIEpPTaM TMOCTYNAIOT HWTOTOBBIE COYMHEHUSA (W3JIOKEHHSA),
MPOIIEIINE TPOBEPKY HA Hanuuue (OTCYTCTBHE) 3aWMCTBOBAHMUW B WENAX BBITIOTHEHUSA
TpedoBarmsa Ne 2 «CaMOCTOATENPHOCTh HAITUCAHHUA UTOTOBOTO COUMHEHHS (HU3T0KEHHSA ).

4.3.30. B cnyyae cmaum MTOTOBOTO COYMHEHHS (M3JIOKEHHUS) YYACTHUKOM COYHHEHHS
(u3noxeHus1) B yCTHOU (hopMe HEOOXOAMMO OOpaTUTh BHUMAaHHE HA TO, YTO B Toje «B ycTtHOM
¢dopme» TOmKHA OBITH IPOCTABIIEHA OTMETKA «X), TTOATBEPKACHHAS TIOAMKUCHIO YIEHA KOMUCCHH
O TIPOBEACHUIO UTOTOBOTO COYHMHEHHS (M3JI0KEHHUA), AT TOCIEAYIOMEH KOPPEKTHOU MPOBEPKH
1 00pabOTKH OJIAHKOB UTOTOBOTO COYMHEHUS (M3JI0KEHHA) TAKOTO YYACTHHKA.

4.4. Oco0eHHOCTH OpraHU3aLMU M MPOBeJeHUs1 UTOrOBOr0 COUMHEeHUs! (M3J105KeHHs1)
AJsl YYACTHUKOB HMTOrOBOro co4yuHeHusi (uznoxkeHusi) ¢ OB3, y4yacTHUKOB HTOroBoro
COYMHeHUsI (U3/107KeHHs]) — AeTel-UHBAIUI0B U HHBAJIU/A0B

441, Jlna y4acTHUKOB MTOrOBOTO coumHeHus (m3noxkenws) ¢ OB3, yuyacTHHKOB
WUTOTOBOTO COYMHEHHS (WM3JI0KEHWSA) — JETEH-WHBATUIOB W WHBAIHMIOB, a TAaKKe JIHII,
OOyYaromMXCs MO COCTOSHHUIO 3I0POBBS HA JOMY B 00pa30BATEIBHBIX OPraHHU3ALMAX, B TOM
YUCIIE  CAHATOPHO-KYPOPTHBIX, B  KOTOPBIX TMPOBOJATCA  HEOOXOOUMBIE  JICUYEOHBIE,
peaOUIUTAMOHHBIE W O3J0POBHUTEIBHBIE MEPOMPHATHA I HYKJAIOIMUXCA B JITHTEITBHOM
neuennn, OB OpraHmsyioT NpoBEeIEHHWE HMTOTOBOTO COYMHEHHA (W3JO0KEHHSA) B YCIOBHUAX,
VYHTHIBAIOIINX COCTOSHUE MX 30POBbSA, 0COOCHHOCTH NICUXO(PU3NIECKOTO PA3BUTHSL.

442, MarepHallbHO-TEXHUYECKUE  YCIIOBUSA MPOBEICHHUS HWTOTOBOTO  COYMHEHHS
(u3mokeHMsA) 00ECTIEYHMBAIOT BO3MOXKHOCTh OECTIPEMATCTBEHHOTO OOCTYNA TAKUX YYaCTHHUKOB
COYMHEHHA (U3N0KEHHA) B yueOHbIe KAOMHETHI, TyaJeTHbIE W HWHBIC MOMEIIEHHs, a TaKKe HX
MpeObIBaHUA B YKA3aHHBIX TIOMEMICHUAX (HANMWYUE TAHAYCOB, TIOPYYHEH, PaCIIMPEHHBIX
OBEPHBIX TPOEMOB, TU(PTOB (IIPH OTCYTCTBHH IM(TOB y4eOHBIM KAaOWHET pacIoyaraeTcs
Ha TIEPBOM 3Ta)KE), HAJTUYHE CTIEHUATBHBIX KPECET U IPYTHX MPUCTIOCOOTICHHH).
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443. B wmectax TIPOBEACHHUSA WTOTOBOTO COYMHEHHUS (M3OKEHHA) BBIICIAIOTCS
TOMEIIEHHS I OPTaHU3ALUWK MTUTAHUA WU TIEPEPBIBOB [UIA MPOBEIECHUSA HEOOXOJAMMBIX METHKO-
npodunakTHUeckux mpoueayp. [lopsaok opraHM3amMy MHUTAHWSA IS YKAa3aHHBIX YYaCTHHKOB
WUTOTOBOTO COUMHEHUS (H310xKeHus ) onpenensercs OVB.

4.4.4. llpm TpOBEeACHHH WTOTOBOTO COYHMHECHHA (M3JIOKEHHA) TPH HEOOXOIHMOCTH
TIPHCYTCTBYFOT 4CCHCTEHTHI', OKA3BIBAIOIIME YYACTHHKAM HTOTOBOTO COUMHCHHS (H3ITOIKCHE)
¢ OB3, y4acTHHKaM HWTOTOBOTO COYHMHECHHS (W3JIOKEHHSA) — JETIM-WHBATHAAM W HWHBATUIAAM
HEOOXOJAMMYI0 TEXHHYECKYI0 TOMOMIb C YYETOM COCTOSHHUS HX 3J0POBbS, OCOOCHHOCTEH
MCUXO(U3NIECKOTO PA3BUTH H HHANBHIYAITBHBIX OCOOCHHOCTEH:

OKa3bIBAIOT TEXHUYECKYI0 IOMOIIb B YAaCTH TICPEABIKEHUS TI0 MECTy TPOBEICHHS
WUTOTOBOTO COYMHEHHS (HM3II0’KEHHS), OPHEHTAIIUH (B TOM YHCJIE TTIOMOTAIOT MM 3aHATH padodee
MECTO B y4eOHOM KaOWHETE) W TONy4YeHWH HHPOpMammu (HE OTHOCALIEHCA K COAEP:KAHUIO
1 BBITIOJTHEHUIO UTOTOBOTO COYMHEHUS (M3II0KEHU);

OKa3bIBAIOT TEXHUYECKYIO TOMOINb B 0OECIEYEHWH KOMMYHHKAIMH (C PYKOBOIUTEIIEM
00pa30BaTeNbHON OPTraHW3ALWH, YICHAMH KOMHCCHH IO TIPOBEIEHHIO WTOTOBOTO COYMHEHHSA
(M3MOXKEHUA), B TOM UHCJIE C HCIOJIB30BAHUEM KOMMYHHKATHBHBIX YCTPOHCTB, CPEICTB
ATbTEPHATUBHOW KOMMYHHUKALMH (32 HMCKIIOYEHWEM CPEACTB CBA3H, (oTo-, ayawo-
W BU/ICOATIIAPATYPHI);

OKa3pIBAIOT TOMOIIb B HCIOJIB30BAHUH TEXHHUYECKHX CPEACTB, HEOOXOJMMBIX
IUTSL BBITIONTHEHUS 3aJaHAH, TEXHUUECKUX CPEICTB (M3AETHI) peaOuIuTaluy H 00yIeHHUS;

OKa3bIBAIOT TIOMOINb B BEICHHH 3aITUCEH, YTCHHH (OKA3bIBAIOT TMOMOIIbP B (DUKCAIIHH
TOJIOYKEHUS TENA, PYYKH B KHCTH PYKH;, TIOMOTAIOT TP O(POPMIIEHUH PETHCTPALIMOHHBIX TOJIEH
ONAaHKOB WMTOTOBOTO COYMHEHHS (W3TOXKEHHA), NPUBEACHHH B TOPSAAOK pPabOdYero mecrta
W TOATOTOBKE HEOOXOTWMBIX MPHHAICKHOCTEH, (PuKcaruu crpokw/ad3ana (s y4aCTHHUKOB
WUTOTOBOTO COYMHEHUS (M310KEHHA) C HAPYIICHHEM OTIOPHO-IBUTATEIFHOTO allapaTa);

MEPEHOCAT WMTOTOBOE COYMHECHHE (WM3JI0KEHHE) B OJAHKA WMTOTOBOTO COYHHCHUS
(W3mokeHus);

OKa3bIBAIOT TEXHUYECKYIO TIOMOIIb TPH BBITIOJIHEHHH UTOTOBOTO COYMHEHUS (M3I0KESHHSA)
Ha KOMITBIOTEPE (HACTPOMKA HA YKPaHE, U3MEHEHHE (yBeIHMUeHHEe) mpudTa u ap.);

BBI3BIBAIOT MENIEPCOHAN (TTPY HEOOXOMMOCTH).

4.4.5. YUaCTHUKH HUTOTOBOTO COUYMHEHMA (m3noxeHws) ¢ OB3, y4acTHHKH HTOTOBOTO
COYMHEHHA (M3IIOKEHWA) — ICTH-WHBANHABI W HWHBAIHIABI C YYETOM WX HHIUBHUIYAITbHBIX
BO3MOKHOCTEH TIONB3YIOTCA B TMPOLIECCE HAMUCAHHWA HWTOTOBOTO COYHHEHHUS (W3TOMKEHUS)
HEOOXOMMBIMH UM CTIEIIHATTBHBIMU TEXHUYECKHMHU CPEICTBAMH.

4.4.5.1. Aas caabocabluamux Y4acTHUKOB UTOMOBOI0 COUMHEHUSs (U3/105KeH s]):

yucOHbIe KaOWHETHI JJIsl TIPOBEJACHHUS UTOTOBOTO COYMHEHHS (HU3TIOKEHHUS) 00OPYIYIOTCS
3BYKOYCHJIMBAIOTIECH anmapaTypol Kak KOJUIEKTUBHOTO, TaK W MHIWBHIAYATHHOTO TIOJb30BAHUS,

TP HEOOXOAMMOCTH TTPUBIIEKAETCS ACCHCTEHT-CYPAOTIEPEBOIHK.

6
B kauecrBe acCHCTCHTOB OPUBJICKAKOTCA JIUIEA, MNPOIMCAINUC COOTBCTCTBYIOIMYHO IIOATOTOBKY.

ACCHCTCHTOM MOKET OBITh OMPEACICH PabOTHHK OOPAa30BATCIIBHOM OPraHU3allUH, COLHAIbHBIA PAOOTHHK, a
TAKKE B MCKJIFOUUTCIBHBIX CIYYasX — POJAUTC/Ib (3AKOHHBIA MPEACTABUTE/b) YUACTHHKA HUTOTOBOTO COYHMHCHUS
(u3nokeHus1). ACCUCTCHTAMH HE MOTYT OBITh CICLHAJUCTHL MO PYCCKOMY SI3BIKY M JUTCPATYPE, B KAUCCTBE
ACCHUCTCHTOB HE JOMYCKACTCS MPHUBICKATh IMCAATOTHYCCKUX PAOOTHHUKOB, SIBISIOIIUXCS YUUTC/SIMH YYACTHHUKA
WTOTOBOTO COYHHCHHS (HM3JIOKCHUS), YIACTBYIOIIETO B MUTOTOBOM COYMHCHHH (HM3I0KCHHUH) B 00pa30BaTeIbHOMN
OpraHU3aliy, B KOTOPOH O0YUAIOIIHIACS OCBAMBACT 00PA30BATEIBHBIC MPOTrPAMMBI CPEIHETO O0IIECTro 00pa30oBaHuUs
(3a uCK/IFOUCHHEM O0O0pPa30BATCIBHBIX OPraHU3ALMM, PACHONOKCHHBIX B TPYIHOAOCTYIHBIX M OTAAJICHHBIX
MECTHOCTSIX, B 0OOpa30BaTCIbHBIX OPTaHU3ALMUAX, PACHONOKCHHBIX 3a MPSACIaMU TeppuTopun Poccuiickoi
®denepanumu, 3arpaHyIpeKACHUSX, a TAKKE B YIPSIHKACHIIX YTONIOBHO-UCIIOTHHUTCIBHON CUCTEMBI)
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4.4.5.2. Aas riyxXux y4acTHUKOB UTOTOBOI0 COYMHEHUSs (U3/10KeHMs]):

MPHA HEOOXOAMMOCTH TTPUBIIEKAETCS ACCHCTEHT-CYPAOTIEPEBOTIHK;

MOJTOTABIMBAIOTCA B HEOOXOJUMOM KOJIHYECTBE WHCTPYKIHH, 3aYHTHIBAEMBIE HJICHAMH
KOMHUCCHH TI0 TPOBEJEHHIO MTOTOBOTO COYMHEHHWS (M3TOKEHHSA), UIA BBIJAYH MX YKa3aHHBIM
VYaCTHUKAM C UENBI0 CAMOCTOATEIBHOTO TIPOYTEHHS YYACTHHKAMH HMTOTOBOTO COYHHEHHSA
(M31MOKEHNA ).

4.4.5.3. Jlns1 y4aCTHUKOB ¢ HAPYLLIEHHUEM OMOPHO-ABUIaTEeJIbHOI0 annapara:

NMPA  HEOOXOOUMOCTH HTOTOBOE COYHMHEHHE (M30KEHHE) MOMKET BBITIOTHATHCS
Ha KOMITBIOTEPE CO CIEIHATM3UPOBAHHBIM IPOTPAMMHBIM OOecTieueHHEM (TIPEAOCTABIACTCS
OMB). B y4eOHBIX KaOMHETAX YCTAHABIMBAIOTCA KOMITBIOTEPHI, HE HMEIOIIHE BBIXOJA
B ceTb «MIHTEpHETY.

HtoroBoe counHeHHE (M3II0KEHUE), BBIIOJTHEHHOE HA KOMIIBIOTEPE, B TPHCYTCTBHH
PYKOBOAMTEN 00pPa30BaTEIbHONW OPTaHU3AINN TIEPEHOCUTCS ACCUCTEHTOM B OJIAHKH COUYMHEHHSA
(M3IOKEHHS) .

4.4.5.4. lnsa c/ienbiX y4aCTHUKOB!

TEMBI HWTOTOBOTO COYHMHEHHS (TEKCTBI [UII MTOTOBOTO HW3JIOKECHHA) OQPOPMILTIOTCS
penbedHO-TOUeHHBIM IIpudTOM bpaiing wim B BUAE 3IACKTPOHHOTO JOKYMEHTA, JOCTYITHOTO
C TIOMOTIBIO KOMITBIOTEPA;

Pa3padaTHIBAIOTCS TEKCTHI JJIS CIIEMBIX YYaCTHHUKOB HM3JIOJKECHHA, B TEKCTaX HET CCBHUIOK
Ha BU3yallbHBIE CBOMCTBA PA3NMYHBIX OOBEKTOB, HE BKIFOYAIOTCS 3MH30MbI, B KOTOPHIX T€POH
Ha YTO-TO CMOTPSAT, ()parMeHTHI, CTPOSIIHECS HA BH3yaJTbHOM OIHUCAHHWH JIFOJEH, >KHBOTHBIX,
MPHUPOIBI U T.A.; OTCYTCTBYET HM3IIUIIHAA JCTATH3ALMA, UCIOIB3YIOTCI eMKHe (hOPMYITUPOBKH
JUISL OOJIErYCHHUS UTCHHS;

MPEIyCMAaTPUBAETCA  AOCTATOYHOE  KOJIIMYECTBO  CHEIHMATIBHBIX  PHUHAIICKHOCTEH
st 0pOPMIIEHUS MTOTOBOTO COYMHEHHWA (HM3JI0KEHUA) penbedHo-ToueyHbpM mpudrom bpaiins
(OpatineBckuit ipuOOp w rpudenp, OpaieBcKas TIeYaTHAS MAITUHKA, CIICIIHABHBIE YePTEKHBIC
WHCTPYMEHTHI), KOMIBIOTEP (TIPH HEOOXOTUMOCTH);

WUTOTOBOE COYHMHEHHE (M3JI0KEHHE) BBITIONHAETCA penbedHO-ToueyHbIM mpudTom bpaiimsa
B CIIEIMATIBHO TIPEYCMOTPEHHBIX TETPAIIX UM HA KOMITBIOTEPE.

HroroBoe coumHeHWE (M3J0KEHHE), BBIMOJHEHHOE B CIEIHAIBHO TPETYCMOTPEHHBIX
TETPaAAX WM Ha KOMIBIOTEPE, B MPHUCYTCTBHU PYKOBOIUTENS OOPa30BATEIBHON OpPTaHH3ALMH
MEPEHOCHUTCS ACCUCTEHTOM B OJIAHKW COUYMHEHHS (HU30KEHHA).

4.4.5.5. Inst c1aboBUASIIINX

TEMBI HUTOTOBOTO COYHMHEHHUS (TEKCTHI IJI1 WTOTOBOTO H3JIOKEHHWA), ONaHKH HTOTOBOTO
COUMHEHHA (W3TOXKEHHA) KOMHUPYIOTCS B yBENMWYEHHOM pasmepe (popmar A4 ¢ pasmepom
mpudTa e meHee 18 Bold (momy»xupHsrit);

OCBEHIEHHOCTh KAXKAOT0 padodero Mecta B YYEOHOM KaOWHETE JODKHA OBITh
paBHoMepHOM W He MeHee 300 mokc. BO3MOXKHO MCIIONB30BAHHE WHIUBUIYaTbHBIX
CBETOAHOIHBIX CPEIACTB OCBEINECHUS (HACTONBHBIE JIAMIIBI) C PETYIUPOBKOH OCBEIICHUSA
B JWHAMUYECKOM nuama3oHe 10 600 mokc, HO He MeHee 300 NIOKC TpH OTCYTCTBUH
JUHAMHAYECKOUN PETYJIHPOBKH.

HUrtorosoe counHeHHE (W3IIOKEHHE), BBIMOTHEHHOE B OJIAHKAX HWTOTOBOTO COYMHEHUS
(M3NM0XKEHUST) YBEIMYECHHOTO pa3Mepa, B TPHUCYTCTBHH PYKOBOIUTENS 00pPa30BaTEIHHOU
OPTaHU3ALWH TIEPEHOCUTCS ACCHCTEHTOM B CTAHAAPTHBIE OJTAHKK COYMHEHHUS (M3T0KECHHUA).

7
IlepeHoc UTOrOBOTO COUMHCHUSI (M3I0KCHMS) B OJJAHKH 3AMMUCH MPOU3BOAUTCS ACCUCTCHTOM IOC/IC TOrO,
KaK YYaCTHHK UTOTOBOTO COUYMHCHUS (M3JI0KCHIS) 3ABSPIINT HAMMMCAHUE UTOTOBOTO COUMHCHUS (M3M0KeHuUs). CM.
Tarke ab3al Bropou noanyHkTa 2.3.2 myHkra 2.3 HacTosmux METOAUUCCKUX PEKOMCH AN,
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4.4.5.6. [locme 0OBABIECHUS HAYAIA TIPOBEACHHUA UTOTOBOTO U3JIOKEHUS AJIsl YUACTHUKOB
UTOrOBOI0 H3JI0KEHUSI ¢ PACCTPOIICTBAMH AyTUCTHYECKOI0 CIMEKTPa, ¢ HAPYyLIeHUSIMU
OMOPHO-IBUTATE/ILHOI0 aNnmnapara, CJenbiX, CJIa00BUASIINX, TJIyXHUX, MO3AHOOIJIOIIUX HU
c1a0oC/ABIIAIIUX YYACTHUKOB HTOrOBOr0 H3JI0MKEHUSI TEKCT JJIsI MTOTOBOTO H3JIOKECHHUSA
BBIJIACTCSA JJIsl YT€HUS W MPOBEJIEHUS TOATOTOBUTEIILHON padoTel Ha 40 mMuHyT. B 310 Bpems
VYaCTHUKHA MOTYT PadOTaTh C JUCTAMU OyMard Jjisi YePHOBHUKOB, BBITTUCHIBASA KITFOUEBBIE CIIOBA,
COCTaBIIAA TUIAH W3JI0KEHHS (TIEPETIMCHIBATh TEKCT I UTOTOBOTO HM3JI0KCHHUA B YEPHOBHKH HE
nomyckaercs). [1o ucreuennu 40 MUHYT 4iieH KOMHCCHH TI0 TIPOBEIECHUIO UTOTOBOTO COUYHHEHHS
(M3n0xKeHUsT) 3a0UPACT TEKCT JUIT HTOTOBOTO HM3JIOKEHHS, U YYACTHUKH TIEPEXOIAT K HATIHCAHHIO
HUTOTOBOTO HU3JT0KECHHA.

Jns  rayxux, MO3OHOOIVIOIIMX M CJa00C/AbIIIAIIMX YYACTHHKOB HTOTOBOIO
U3/I0KEHUsI TP HEOOXOAWMOCTH (BMECTO BBIJAYM TEKCTa JJII MTOTOBOTO H3JI0KECHHUA
Ha 40 MHUHYT) MOXKET OBITh OCYIIECTBIIEH CYPIOTIEPEBOJ TEKCTAa UII UTOTOBOTO H3II0KECHHUSA
(0 HEOOXOIMMOCTH 00€ECTIEUEHHUS CYPAOTIEPEBOIA TEKCTA T UTOTOBOTO H3JIOKEHHUS COOOMIaeTCs
BO BpPEMS TIOJAYH 3aABJICHUS HA yYACTHE B UTOTOBOM H3JI0KCHHH).

4.4.5.7. OcHOBaHMEM I OPTaHWU3ALWK HWTOTOBOTO COYMHEHHA (HM3JIOKECHHA) HA JOMY,
B MEIWIWHCKOM  OpPraHM3alMH  SBIAETCA  3aKIMOYCHWE  MEJWIUHCKOM  OpTaHH3aliH
u pexkomeHgaumu [ IMIIK.

HtoroBoe coumHeHHE (M3TOKEHHE) OPTaHU3YeTCs IO MECTY >KHTEIbCTBA YYACTHHKA
WUTOTOBOTO COYMHEHHA (W3TOKEHHA), TIO0 MECTY HAXOKICHHUS MEIUIIHHCKOW OPTaHH3AlIHH,
B KOTOPOHW YYaCTHHK MTOTOBOTO COUYMHEHHS (M3II0KEHHUSA) HAXOIWUTCS HA JIUTEITHHOM JICUEHHUH,
C BBIITOJTHEHHEM MUHHUMAITBHBIX TPEOOBAHUH K MPOLIEAYPE TMPOBEICHUS.

44.58. ]lna y4acTHUKOB HMTOTOBOTO COUYMHEHHS (u3noxkeHws) ¢ OB3, ydacTHHKOB
WUTOTOBOTO COYMHEHHUA (M3J0KECHHA) — NETCH-WHBAIMIOB M WHBAIHIOB HMTOTOBOE COYHHEHHE
(M3/O’KEHHE) MOXKET TO WX JKEIAHWI0O W MPH HAJUYUHU COOTBETCTBYHIIMX MEIULIMHCKHUX
NMOKAa3aHUI MPOBOAUTECA B yCTHOH opme.

YCTHOE WTOTOBOE COYMHEHHE (M3JI0KEHHE) YYaCTHUKOB HMTOTOBOTO COYHMHEHHSA
(M3Mo’KeHMA) 3ammChIBaeTCA HAa (PICM-HOCHTENb. AYIHO3alMCH YYACTHUKOB HMTOTOBOTO
COYMHECHHA (M3T0KCHHA) TEPEHAOTCS ACCHUCTEHTY, KOTOPBIA B TPUCYTCTBHH PYKOBOIUTEI
00pa30BaTENbHON OPTaHHW3AIMHA TIEPEHOCHUT YCTHBIE MTOTOBBIE COYMHEHHA (M3IIOMKEHUS)
W3 ayJUO03aMuced B OJTAHKKA UTOTOBOTO COYMHEHUS (M3II0KEHHUA ).

B cnywae cmaum WTOTOBOTO COYMHEHHSA (M3TOXKEHHUS) YYACTHAKOM COUYHMHEHHA
(u3noxkeHus1) B YCTHOHM (opMe UWIIEH KOMHUCCHH TI0 TIPOBEICHHI0O HWTOTOBOTO COYHHCHHS
(M31MO’KEHUA) BHOCHUT B OJNIAHK PETHUCTPALMH YKA3aHHOTO YYAaCTHHKA OTMETKY «X» B TIOJE
«B ycTHOM popme» W 3aBepseT cBOEH MOANMUCHI0 BHECEHHE YKA3aHHOW OTMETKH B CIEIIHAIBHO
OTBEJICHHOM TIOJIE IS TIOCIIEAYIONIEH KOPPEKTHOW MPOBEPKUA U OOPAOOTKH OJIAHKOB UTOTOBOTO
COUMHEHHA (W3NOKEHUsI) Takoro ydactHuka. B dopmy HC-05 «BemomocTs npoBeneHwms
WUTOTOBOTO COUYMHEHUS (M310KEeHHA) B y4eOHOM KaOWHETE 00pa30BATEIbHOW OPTaHU3AIMH (MeCTe
MPOBEICHHUSA )» HEOOXOIUMO TAK:KE BHECTH OTMETKY B mosie «Crmasan B yctHOU popme (OB3)».
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